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S.No 
Date of the 

event 
Committee 

Plan 
(Name of the Event) 

SoP 
(Standard Operating Procedure) 

Budget for the 

event 
Remarks if any 

1 
19/03/2019 NCC Blood Donation 1. To enhance social 

responsibility among 

students enrolling them 

as volunteers 

2. Convene a meeting of 

committee members and 

student volunteers to 

discuss the various type 

of events to be conducted 

3. To organize activities 

which will create 

awareness and benefit the 

society at large. 

4. Prepare an action plan to 

organize the program 

discussed in the meeting. 

5. Documenting the event 

and preparing post event 

report. 

6. Submitting the report for 

ratification of principal. 
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